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The Sacrament of Holy Matrimony 
at Emmanuel Church in the City of Baltimore 

—Revised September 2016— 

The Celebration and Blessing of Marriage  

The marriage of two people is a holy union. It begins with your desire to form a lasting, lifelong 
partnership with another person in God’s love, and continues throughout your lives as an 
unfolding process of intentional living and growing together. In a marriage, each of you as an 
individual and together as a couple, gradually transform and mature in God’s presence and image.  

A wedding, then, is a sacred ritual that acknowledges and celebrates before God and the 
community your desire to enter a lifelong covenant. It symbolizes the ending of former and other 
potential ways of life, establishing a particular pathway into the future—one that you promise to 
travel together.  

By uniting within the context of a faith community, you recognize that God is active in the love 
you feel for one another, and you place your relationship in God’s care. You make your vows 
before God and the gathered community of family, friends and the Church, and you in turn 
receive the grace and blessing of God to help you fulfill those vows. Your marriage is a sacrament—

an outward and visible sign of God’s grace bringing you together and nurturing your love.  

Weddings in The Episcopal Church  

A wedding in the Episcopal Church is governed by The Book of Common Prayer, Canon Law, 
authorized liturgical resources, and the laws of the State of Maryland. The Book of Common Prayer is 
the foundation for all Episcopal worship services and provides the liturgical framework in which a 
wedding is celebrated. However, the Episcopal church has approved supplementary liturgical 
resources for more modern weddings and relationship blessings, including same-sex weddings, in 
the form of the resource I Will Bless and You Will Be a Blessing: Revised and Expanded 2015. The 
clergy and staff here at Emmanuel are happy to work with you through the various rite possibility 
to help determine what best articulates what it means for you and your future spouse to begin to 
create a marriage with one another and God’s help. 

The Episcopal Church requires that: 1.At least one member of the couple be a baptized 
Christian; 2. the ceremony be attested to by at least two witnesses; and	3.	The marriage must 
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conform to the laws of the State and the Canons of our church.  

Membership Requirements  

Emmanuel Church has no requirement that either of you be a member of our parish, The 
Episcopal Church, or any church. We do, however, require that at least one of you be a baptized 
Christian and that you be in conversation with at least one of our clergy about why a church 
wedding is important to you.  

Prior Marriages  

Please indicate on the Marriage Request Form if either of you has been previously married. In such 
instances, the officiant must meet with you at least 6 months prior to the wedding date to discuss 
the previous relationship(s). Canon law requires the consent of the bishop of the diocese for a new 
marriage to be made. In making such decisions, the bishop will consider:  

■ the depth of understanding of the individual as to why the previous relationship did not 

endure.  

■ the continuing care of and consideration for the former spouse or partner and for any children 

involved in the relationship, and  

■ faithfulness to the dissolution of the previous marriage. In some cases, special paperwork must 

be completed with a formal application to the bishop requesting permission to remarry. 

■The officiating clergyperson is required to review the divorce decree of any previously married 

person as part of this process.  

Your officiant will guide and assist you in this process. 

Scheduling  

We will schedule your wedding no more than 18 months but no less than six months in advance. 
This allows plenty of time to plan your liturgy, complete your series of counseling sessions, meet 
with the priest who will officiate the liturgy, and–if you so desire–become familiar with the 
Emmanuel Church community.  

Weddings are scheduled only through the wedding coordinators. Please contact our parish office 
for more information and to ensure that your desired date is available. While you may reschedule 
your date if necessary, deposits are non-refundable if you choose to cancel.  
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Getting Started 

From your first contact with the parish office to the day of your wedding, a host of people—
including	clergy, musicians and volunteers—are involved in helping you with your wedding and 
marriage preparation. The primary team with whom you will work includes the parish 
administrator, the wedding coordinators, the officiating clergyperson, and the parish’s music staff. 
*Note: All communication with regard to any aspect of the marriage preparation, wedding 
ceremony, or fees will be between Emmanuel Staff and the couple ONLY.  

Marriage Request Form  

The wedding process at Emmanuel Church begins when you have completed the Marriage 
Request Form and sent it to our parish office. This form provides us all of the initial information 
we need to best serve you in preparing for your wedding and the marriage it helps commence. 
Simply complete the form as instructed and then contact us for your first meeting.  

The Wedding Coordinators  

Distinct from the role of a secular wedding planner, Emmanuel’s wedding coordinators serve as 
your primary point of contact throughout your wedding and marriage preparation process.  

The wedding coordinators are responsible for:  

■ receiving, evaluating requests for and scheduling weddings.  

■ providing you with resources and answers to your questions, and serving as an on-going source 

of information, guidance and support.  

■ connecting you with other members of Emmanuel’s staff. 

■ maintaining parish records.  

First Meeting  

Your first meeting will be with the clergyperson who be officiating your wedding, and they will go 
over with you our wedding guidelines, requirements, fees and any special requests you may have. 
This first meeting takes only about 30 minutes and is scheduled through the parish office. An 
important part of this first meeting is establishing where and with whom you will complete the pre-
marital counseling.  
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Weddings Fees  

The basic fee for weddings at Emmanuel is $2500 for non-members and $1,000 for members of 
the parish and covers the cost of every aspect of your wedding, including: organist, space rental, 
and custodial staff. Additional fees may include leaflet production, additional musicians, and 
music rehearsal fees. These special items are discussed in detail below. A gift to the clergy 
discretionary fund is a wonderful way to offer particular thanks for their work with you on this 
special occasion. Such gifts are completely voluntary, and the proceeds are placed in a special fund 
which is used, in part, to assist the poor.  

Deposit and Payment Schedule  

Weddings are scheduled when a non-refundable deposit of $500 is received by the parish office. 
The deposit is applied toward your total fee and the remainder must be paid no less than one 
month prior to your wedding date. If payment has not been received at least one month in 
advance, we cannot guarantee the presence of contracted vendors. Please contact the wedding 
coordinators or the parish office to discuss fees for your wedding. If the fees present a financial 
hardship, we will happily work with you to figure out what makes sense.  

Counseling  

While your wedding ceremony is very important, our primary interest is in your marriage. 
Premarital counseling is required of all couples. You may arrange for counseling with the rector, 

assistant rector, a licensed marriage and family therapist (with the approval of the officiating 
clergyperson) or another (likewise approved) member of the clergy. Premarital counseling typically 
lasts three to six sessions covering a variety of topics common to human relationships and family 
matters. If outside counseling is used, a short report is prepared by the counselor and given to your 
officiant. A copy should also be provided to you.  

Marriage License  

Only a Baltimore City License is valid for use at Emmanuel Church.  

The Wedding Liturgy 

All wedding liturgies at Emmanuel Church conform to “The Celebration and Blessing of 
Marriage” as found in The Book of Common Prayer or other liturgies as approved by the Episcopal 
Church.  
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Clergy  

Emmanuel Church clergy officiate at all weddings except under extraordinary circumstances.  

Visiting Clergy  

Visiting clergy may request to participate by a letter to the officiating clergyperson. Please do not 
invite other clergy to participate in your wedding until you have received permission from 
Emmanuel clergy to do so. Except in rare and unusual instances, former rectors	and recently 
departed staff members do not officiate at weddings at Emmanuel Church.  

Wedding Planners  

Emmanuel Church enjoys the service of two volunteers who serve as wedding coordinators for the 
parish. If you engage a wedding planner to help you with the logistics of your wedding plans, 
please understand that the clergy will direct your wedding according to the liturgical customary of 
Emmanuel Church. There are no exceptions to this policy.  

Attendants  

Two witnesses are required for a wedding. Customarily these are designated as “best man” and 
“maid/matron of honor,” but there is no requirement for any specific gender. Though it is 
common that there be equal numbers of people in both spouses’ parts of the wedding party, there 
is no requirement for such—nor that a bride’s attendants be female or a groom’s attendants be 
male.  

Children in the Wedding Party  

Any children in the wedding party must be supervised by a designated adult. Each child 
participating in the wedding must be at least five years of age, in consideration of their comfort 
and enjoyment of their participation.  

Music  

The Emmanuel music staff will work closely with you and serve as a valuable resource as you select 
your music. You will be provided with expert assistance to ensure that music is appropriately 
planned and fitting for you as a couple. Because a wedding is a service of worship, the liturgical 
guidelines for music are subject to the same standards as music for any other worship service.  

Emmanuel’s organist play for all weddings at which organ music is desired. Hymns sung by the 
entire congregation are appropriate and encouraged. When vocal solos are desired, they are sung 
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by Emmanuel’s professional soloists whose voices work well in our large, reverberant space. In 
addition to the organ, other instruments – such as harp, strings, brass, flute – may be included. 
Additional instrumentalists may be secured by the couple, their family, or by our music staff. That 
being said, please do not invite musicians without the consent of either Emmanuel’s director of 
music or your officiant. Please note that vocalists and instrumentalists necessarily whom we 
procure will necessarily increase the fees for your wedding. Please note that all musical choices 
must be approved by our staff. For example, prerecorded music is prohibited, as is the Ave Maria.  

Your officiating clergyperson should put you in contact with Emmanuel’s director of music shortly 
after your first planning meeting.  

Flowers  

To facilitate deep engagement with the worship service itself, only simple, primary symbols 
pertaining to the liturgy are positioned in the chancel. As a result, placement of flowers is reserved 
to the same locations as you would find at any other worship service.  

In the Narthex (the narrow entrance space from Cathedral Street), one or two large floral 
arrangements may be placed at the doors leading into the Nave. Flowers and other decorations are 
not allowed on the pews.  

When working with a florist, please be in contact with our wedding coordinators to ensure your 
floral designs are appropriate for our space. Any flowers that you provide for the worship space 
remain in the church in thanksgiving for your wedding. An acknowledgement of your wedding is 
listed in the following Sunday’s service leaflets.  

Candles  

Altar candles are provided for your wedding. Because your wedding vows are an extension of your 
baptismal vows, the Paschal candle (Easter candle) will also be burning for your ceremony. Other 
candles, including Unity candles, are not a part of wedding liturgies at Emmanuel. Aisle candles 
are not allowed by local law.  

Aisle runners  

Aisle runners are not used as they distract from the elegance of Emmanuel’s worship space and 
create a safety hazard.  

Rice, birdseed, Etc  

Confetti, rice, birdseed, rose petals, balloons or other such items are not permitted inside the 
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church or on the grounds. Bubbles are a delightful alternative and may be used outside the church 
as you exit the worship space following your service.  

Service Leaflets  

Because of the participatory nature of every wedding, your service leaflet is a very important part of 
your wedding. It contains information that guides those in attendance through the marriage liturgy 
and helps them actively participate as a community supporting and witnessing your marriage. 
Except under extraordinary circumstances, you are required to furnish your own leaflets. While 
you may use a commercial printer for your service leaflets, you must allow the parish staff to assist 
you in preparing the service and how it should appear.  

Still Photography  

Use of the church buildings and grounds for photography must be limited to no more than one 
hour before and one hour following the wedding ceremony.  

Flash photography is not allowed during the ceremony except for the procession into and out of 
the church, and all photography must be kept to a minimum during the service itself. All 
photographers (professional and otherwise) must complete and sign our Wedding Photography 
Form (included in this booklet) which outlines our policies for photography during weddings at 
Emmanuel Church. Additionally, the wedding coordinators will need to speak with your 
photographer in advance of the wedding service to avoid any misunderstanding of our 
expectations.  

Videography  

The placement of video recording devices is limited to a very few places during a wedding 
ceremony at Emmanuel Church. The wedding coordinators will want to meet with your 
videographer prior to the service to avoid any misunderstanding of our expectations.  

Photos by Guests  

Please instruct your guests that photography during the service is not allowed at Emmanuel 
Church. Photography by guests distracts from both the purpose and solemnity of the occasion. 
Your wedding is a worship service of The Episcopal Church and should be respected as such.  

The Wedding Rehearsal  

A rehearsal, led by the officiating clergyperson, will take place in advance of every wedding at 
Emmanuel Church. The purpose of the wedding rehearsal is to help make you and your wedding 
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party more comfortable with their roles in the liturgy. Attentive participation in the rehearsal helps 
every person, regardless of role, become more familiar with the worship space and the service itself. 
Those that need to attend the rehearsal include all the attendants and anyone who will be reading 
Scripture or prayers during the service. Rehearsals customarily take place on Friday afternoons at 
5:00 pm. Rehearsals may take place up to one week in advance of the wedding day.  

The Day of the Wedding  

In addition to the one-hour rehearsal, the standard Emmanuel Church wedding fee includes use 
of the church campus for a maximum of three hours on the day of your service, including 
photography. Wedding liturgies without a Eucharist usually take 40 minutes. Liturgies with a 
Eucharist last approximately one hour. Weddings customarily must be completed (including 
photography) by 6:00 pm. Because dressing room facilities at the Church are limited, it is 
recommended that the wedding party arrive dressed and ready for the service.  

Delayed Start Times (this is important) 

Starting your wedding on time is an important hospitality to your guests. It is also imperative to 
the ongoing operations of Emmanuel Church. For this reason, we require that you provide the 
wedding coordinators the appropriate phone numbers where each member of the couple may be 
reached on the day of the wedding. It is vital that you plan ahead for travel times that allow for 
heavy traffic. We may be able to delay the start of your wedding up to 30 minutes. At that time, we 
will necessarily dismiss your guests from the church. If the wedding service is delayed for any 
reason, the overtime charges described below may apply.  

Overtime Charges  

Overtime charges accrue at the rate of $200 per half-hour for using Emmanuel spaces for more 
than the allotted time. Overtime space use charges apply to the rehearsal, the wedding, 
photography, and any reception taking place on the Emmanuel campus.  

Parking  

Emmanuel Church is unable to provide parking for the wedding party or for your guests. There 
are two convenient public pay lots just north of the church in the 900 block of Cathedral Street 
(contact Central Parking Systems, 410-547-6777) and just east of the church at the corner of Read 
and Charles Streets (contact PMI Parking, 202-785-9191).  
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Wedding Preparation Timeline 

My wedding date is:  

6-18 months in advance:  

❑ Determine and reserve date and time with wedding coordinators. ❑ Pay deposit. ❑ Arrange 
initial meeting with Emmanuel clergy. ❑ If either person has been married previously, bring copy 
of final divorce decree to the priest. ❑ If prior marriage, notice has been sent to bishop’s office 
(your priest will help you with this step). ❑ Schedule counseling sessions.  

❑ Communicate wedding plans with relatives and friends; begin securing witnesses and other 
wedding party members.  

3 months in advance:  

❑ Counseling is complete. ❑ Witnesses and other wedding party members have been 
confirmed. ❑ Photography services have been secured. ❑ Photography policy statement signed 
and returned to wedding coordinators. ❑ Begin planning liturgy (ceremony) with the officiating 
clergyperson. ❑ Meet with the director of music. ❑ Finalize floral arrangements with the 
wedding coordinators.  

2 months in advance:  

❑ Music selections are complete. ❑ Scripture and other readings are chosen. ❑ Arrange final 
meeting with your officiant. ❑ Secure rehearsal time and date. ❑ Begin work on service leaflet 
with parish staff.  

2 weeks in advance:  

❑ Service leaflet preparation is complete. ❑ Flower arrangements are complete. ❑ Final 
payment to church is complete. ❑ Last check-ins with wedding coordinators and clergy.  
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Marriage Request Form 

Thank you for your interest in holding your wedding at Emmanuel Church. So that we may 
carefully consider your request, please complete the following form and answer each of the 
questions on the reverse.  

If you have any questions about this form, please contact the parish office at 410-685-1130. 

Membership  

If either or both of you are members or Emmanuel Church, please check the appropriate boxes on 
the front page of this form. Otherwise, please complete the following:  

 ❑ Neither of us is a member of Emmanuel Church. However, we are active members in good 

standing of another parish. The rector (senior pastor) of our home parish will send a letter 

confirming our involvement and requesting that the clergy at Emmanuel Church perform 

this rite on their behalf. (NOTE: This letter must be received before you may proceed in 

the planning process.)  Name of rector and church: 

_____________________________________________________________   

 ❑ Neither of us is a member of Emmanuel Church. At least one of us is a baptized Christian. 

My/our baptismal information is on the front of this form. 

 Requested Service Date and Time   

 If we are able to accommodate your request, on what date and at what time would you like to 

hold the service? Please indicate your first two choices: 

  

 1st Choice: on _________________ at _________________   

 2nd Choice: on ________________ at _________________   

Address letters to: Kim Harris, Emmanuel Church, 811 Cathedral Street Baltimore, MD 21201  
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Full Name   

Street Address   

City, State ZIP   

Telephone Home: Business: 

Email Home: Business: 

Important Dates Date of Birth: Date of Baptism: 

Members of 
Emmanuel? 

Yes, since (date): No 

Previous Marriages? No, First Marriage Yes, Remarriage 

Parents’ Name 
Street Address 

Telephone 

  

Full Name   

Street Address   

City, State ZIP   

Telephone Home: Business: 

Email Home: Business: 

Important Dates Date of Birth: Date of Baptism: 

Members of 
Emmanuel? 

Yes, since (date): No 

Previous Marriages? No, First Marriage Yes, Remarriage 

Parents’ Name 
Street Address 

Telephone 
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Request, Acknowledgement, and Signatures  

We hereby request consideration to hold a wedding service at Emmanuel Church. We realize that, 

due to limited time and space, not all service requests can be granted. Therefore, we will not make 

firm plans regarding locations, dates, and times until our request is formally approved.   

Please return completed form to (allow at least ten days for a response): 

Kim Harris, Emmanuel Church, 811 Cathedral Street, Baltimore, MD 21201 Email: 

info@emmanueldowntown.org | Telephone: 410-685-1130 | Facsimile: 410-539-8665   

 

Printed Name:  Printed Name:  

Signature & Date:  Signature & Date:  
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Wedding Photography Policy 

Flash and Additional Lighting During the Service  

Emmanuel Church does not allow flash photography of any kind during any service as it 
interrupts the sanctity and flow of said service.  

Flash and Additional Lighting Before and After the Service  

Photographers may take flash photographs of the procession as it enters the church from about six 
or seven pews in from the west doors. At the end of the service, photographers may take flash 
photographs of the procession as it leaves the Church.  

Location of People and Equipment  

Photographers and videographers must never move between the congregation and the liturgical 
action in the chancel. Videotaping of the service may be done only if the camera is stationary, does 
not come between the liturgical action and the congregation, and does not require the use of 
distracting lights.  

Group Photographs  

We understand the importance that couples place upon the preservation of their special day in 
photographs. Therefore, the couple may make arrangements to take group photographs for twenty 
to twenty-five minutes for forty-five minutes before the service, or for twenty to twenty-five minutes 
immediately following the service. The couple should make these arrangements with the wedding 
coordinators and confirm them with the officiating clergyperson. Note: If any photographs are to 
include the clergy, it will be greatly appreciated if they could be in the first photographs taken.  

Microphones  

No outside portable microphones may be used as they interfere with the church’s sound system.  
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Photographer/Videographer’s Acknowledgement and Signature  

I will be photographing and/or videotaping the service for: 

_____________________________ and ____________________________  

 

I have read and fully understand Emmanuel Church’s photography policy, which I will respect and 
follow.  

Name: 

Company: 

Address: 

Phone: 

Email: 

Signature: _________________________ Date: _______________  

 

Please return completed form and return it to the officiating clergperson before the rehearsal. 
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Declaration of Intent 
We, 

__________________________________________________ 

and 

__________________________________________________ 

 
desiring to receive the blessing of Holy Matrimony in the Church,	

do solemnly declare that we hold marriage to be a lifelong union of spouses 
as it is set forth in the liturgical forms authorized by the Episcopal Church. 

	
We believe marriage is for the purpose of mutual fellowship; encouragement and understanding; 
for the procreation (if it may be) of children and their physical and spiritual nurture; and for the 

betterment of society, and we do engage ourselves, so far as it lies in us through our utmost effort 
to establish this relationship and to seek God’s help thereto. 

Signed in 

The City of Baltimore in the State of Maryland 

On __________________________ 

at the 

Parish Church of Emmanuel. 

__________________________________________________ 
 

Witnessed 

__________________________________________________ 


